
差勤系統：到勤差假申請/簽核 Attendance System (myNTU website https://my.ntu.edu.tw) 

 

https://my.ntu.edu.tw/


以計資中心帳號密碼登入 Key in your NTU account and password. (Same as email.) 
 

Account 
Password 



進版畫面 Default Page (If other teacher appoints you as deputy, you may see his or her leave of absence in the list.) 

 
 
 

Signing Apply / Inquire 



新版簽核系統 (Signing) 

 
 
 
 
 

Select All 
Approve 

Return 

View detail 
Check 



差假申請原系統進版畫面  

 



申請作業→國內差假申請 Application→Take a vacation Domestic 

 

 



國內差假申請欄位 The Following column is to be filled by applicant. (Yellow dialogue box are optional.) 

  

1. Clear cache 

2. Contact number 
 

3. either-or: Yes and who/No need 
 

4. Vacation Type (4 types at most) 
 
 

5. location 
 

7. Start/End Time 
 

6. Course arrangement 
 

8. Reason 
9. Attach file 
 
 

10 .Charge to 
 
 

11. Next page 
 
 



簽核流程 Approbation procedure (under 6 days: Chair / over 6 days: Chair and Dean) 

  12. Submit 
 
 



查詢假單進度或列印相關報表 Check the procedure of application / Print out related forms 
 
 
 



申請作業→國外差假申請 Application→Take a vacation abroad 

 



國外差假申請欄位 The Following column is to be filled by applicant. (Yellow dialogue box are optional.) 
 

1. Clear cache 

2. Contact number 

3. either-or: Yes and who/No need 
4. Funding Source 

5. Course arrangement 
Attach file 

6. Start/End Time 
7. Country 

8. City or Organization 
9. Reason 

Registration fee (NTD) Notation 

10-1. Vacation Type 
(4 types at most) 

10-2. Start/End Time 

10-3. Charge to 

11. Next page 



簽核流程 Approbation procedure (under 6 days: Chair / over 6 days: Chair and Dean) 
 

12. Submit 



查詢假單進度或列印相關報表 Check the procedure of application / Print out related forms 
 
 


